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1. To understand the 
rudiments of moderating 
different types of events;

2. To appreciate all that is 
needed to becoming a 
better moderator;

3.









TYPES OF 
MODERATORS



HOW TO 
MODERATE WITH 
EXCELLENCE







How to Moderate with Excellence

● Get in touch with the speakers
● Do thorough research
● Know your participants
● Prepare the perfect opening line
● Memorize the speakers’ names
● Be radically neutral
● Be the bridge between the speaker and the audience



How to 
Moderate 

with 
Excellence

● Allow the audience 
enough time to 
formulate questions

● Always ask one 
question at a time

● Watch the audience’s 
reactions

● Conclude with a 
practical take-away

● Wrap up











VIRTUAL 
MEETING 
MODERATION
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Share screen on Google Meet

Share screen on Zoom
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MODERATING 
A PANEL 
DISCUSSION









Poll the Audience











CONCLUSION



10 Tips for Moderating Dynamic Virtual Meetings
Claire Doole Communications
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